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Once you’re logged on, to 

purchase a permit, select 

“Purchase Permit” under 

“Permits” in the main menu. 

Select the time period (highlighted in 

dark green) that you would like your 

permit active for. Note: permits are 

automatically prorated monthly. 
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Next, select the permit you want to 

purchase (highlighted in dark green). 

Then select “Add New Vehicle” 

to enter in up to 3.  Please note 

not to include dashes or spaces 

in your license plate!  Once you 

have created your vehicles, press 

and hold “Ctrl” (or “Command” 

on Macs) and click each vehicle 

you want to assign to the permit.  

Assigned vehicles will be 

highlighted in dark green. 
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If you’d like text message alerts, 

enter your cell phone number 

and provider here. 

Next, click here to agree to the 

rules and regulations associated 

with your permit.  
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Then review your permit 

information, before entering 

your payment information. 

Lastly, select your payment 

method and enter in your 

payment information in the 

payment portal.  Once you select 

continue, you will asked for final 

confirmation to process your 

payment. 

And that’s it!  Your permit and 

payment information will be sent 

to the email you provided. 


